
Instructions: Please submit completed form to Ministry Head for approval;
Submit approved form to Church Secretary for payment

Make check payable to: 

Mailing address and zip: 

Reason for check: 

Requested by: 

Approved by:

Date Submitted: _______________                                Date Needed:_______________

Check Amount: $________._____                                 Account #:_________________

Account # Amount:
Account # Amount:
Account # Amount:
Account # Amount:
Account # Amount:
Account # Amount:
Account # Amount:

Church Office Use Only

Approved by:
Date approved:

Check #:

2260 Country Club Road, Suite 102    Wylie, TX 75098
972.429.8530 phone; www.gatewayonline.org

Check Request Form

* If more than one account, print SPLIT above and indicate how total amount should be allocated below:


